












#Coronavirus #COVID19

- Ensure all employee contacts and their emergency contacts are 
up-to-date.

- Consider cross-training to enable more sta� to perform critical 
functions.

- Once the business continuity plan is developed, all employees 
should be familiar with the plan and know their roles.

- Consider sick leave policies to re�ect public health guidance at 
the time (e.g. not mandate everyone to get medical certi�cates 
from doctor if authorities are advising 
people with symptoms to stay home).

- Make leave policies �exible to adhere to the
 spirit of public health guidelines, and in line
 with employment regulations.

- Consider putting information about COVID-19, 
and information about handwashing, 
respiratory etiquette and other important 
information from authorities on the intranet of the
workplace/organization.

- Employers should stay up-to-date on the latest developments 
of the disease, and the latest public health guidance.

- Some employees may be living in accommodation provided by 
the employer. In the event of a sta� being diagnosed with COV-
ID-19 or being put in isolation, the employer must provide 
suitable arrangements for accommodation in line with public 
health guidance.

Employers should take into consideration the following:
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